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FOREWORD

Federation Employment and Guidance Service is pleased
to make this material available as another contribution
in a series of releases on pertinent current vocational
and career planning subjects.

More women are working than ever before. They now
constitute ona-third of the labor force. Mhny mature
women want to resume their education, or return to work.

This publication was prepared to be of assistance to these
women, and those who counsel them.

We wish to express special thanks to our librarian,
Miss Anna Elkin, who prepared this most useful bibliography.

Additional copies of this material maybe obtained by sending
350 for each copy to the agency to cover the cost of postage
and handling.

Sidney H. Uatty
President

4,1
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RESOURCES FOR THE EMPLOYMENT OF MATURE WOMEN AND/OR THEIR

CONTINUING EDUCATION

A Selected Bibliography

BACKGROUND FACTS

ACTION FOR OLDER AMERICANS. 1964 Annual Report of the President's

Council on Aging. 1965. 71 p. The report reviews what Cie Federal

Government has done in ineome mintenance, employment, health, ete.

Statistics on older women workers p. 24-25. U.S. Govt. Printing

Office, Washington, D. C. 20402. 300.

AMERICAN WOMEN. Report of the President's Commission on the Status of

VC Women. 1963. 86 p. Discusses education and counseling for the mature

woman, women in employment, their labor standards and their economic

security. Lists women organitations cooperating in the commission.

(p. 86). U.S. Govt. Printing Office, Washington 25, D. C. $1.25.

ARE UMMEN TAKING MEN'S JOBS? Women's Bureau. U.S,Dept. of Labor,

Washington 25, D. C. Free,

BACKGROUND FACTS ON WOMEN WORKERS IN THE U.S. 19650 15 p. Highlights

current data on labor force participation of women, the industries, and

occupations in which they are employed, the full-and part-time status-of

women workers. Women's Bureau, U.S. Dept. of Labor, Washington 25, D.C.

Free.**

THE CHANGING ROLE OF WOMEN IN AMERICAN SOCIETY. Daisy K. Shwa.

gli.414gAqp_News, April, 1965, p. 20 New York City Board of Education.

Iiii-iia-3?-nireational and locational Guidance, 110 Livingston Street,

Brooklyn, New York. (This issue includes excerpts from the President's

Commission on the Status of Women's Report, "American Wbmen: Analysia

and Recommendations" having special significance for guidance, p. 5

and "Resource Materials Women and the Ubrld of Work", p. 6). Free.

THE CHANGING ROLE OF WOMEN IN THE WORLD OF WORK. November, 1963. 20 p.

Bureau of Labor Statistics, U.S. Dept. of Labor, 341 Ninth Avenue,

New York, N. Y. 10001. Free.

EFFECTS OF TECHNOLOGICAL CHANGE ON OCCUPATIONAL EMPLOYMENT PATTERNS

IN THE UNITED STATES. Ewan Clague. 1964. 23 p. Bureau of Labor

Statistics. U.S. Dept. of Labor, Washington 25, D. C. Free.

The Interdepartmental
D.

MERMAN WOMEN. Free

Committee on the Status of Women, U.S. Dept. of

C. 20210, publishes a "Newsletter", PROGRESS -

mailing list.
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A EMPLOYING OIDER WORKERS. L Record of Employers' Experience. 1959.
1 56 p. Covers hiring older workers; keeping older workers on the job;

terminating employment of senior workers; group practices. Bureau of
Employment Security. U.S. Dept. of Labor, Washington 25, D. C. Free.

orFOUR CONSULTATIONS. Private EmalsentortesNewPattwns in
VVOlunteer Work4 Portrayal of Women by the Mass Media. and Problems of

Ne ro Women. The President's Commission on the Status of Women. 19 3.
3 P. U.S. Govt. Printing Office, Washington 25, D. C. 350.

aGOVERNORS1 COMMISSIONS ON THE STATUS OF WOMEN. 1964. 8 p. Leaflet.
rDescribes background and work of the Commission. Women's Bureau.
U.S. Dept. of Labor, Washington 25,D. C. Free.

LABOR FORCE PROJECTIONS FOR 1970-1980. Sophia Cooper and Denis F. Johnstone
Special Labor Force Report #49. In Motal....t_x_a iJithisrL-Revew, February, 1965.
p. 129-140. Labor force projections from 77 million in 1964 to 86 million
in 1970, and to 101 million in 1980. Adult women to be a considerable
part of this increase. Many will be inexperienced and seeking Sobs at
entry levels. Distribution and changes in labor force by age, marital
and family status, sex. Bureau of tabor Statistics, U.S. Dept. of
Labor, Washington 25, D. C. Reprint. Free.

MANPOWER REPORT OF THE PRESIDENT AND A REPORT ON MANPOWEn REQUIREMENTS,
RESOURCES, UELIZATION, AND TRAINING. Transmitted to Cwagress March,
1966. 229 pA Cosnx.:.s manpower outlook; hidden coats of unemployraent;
youth progrAms and education; new resources for training. U.S. Govt.

Printing Otfice, Washington 25, D. C. $1.75.

',MANPOMER RESEARCH AND TRAINING. A Report br the 6ocretary of Labor.
1\14 Willard Wirtz. 1966. 216 p. Covers MDTA training programs; special
experimantal and demonstraUon prograns; evAluaticn of manpower training
programs; man's motives for work; mach:'.ng Imr:cera and jobs; training
in correctional institutiona; eaUmating futwie manpower requirements;
redirection of training. U.S. Govt. Printing Office, Washington 25, D.C.
$1.25.

MORE ABOUT AGE AND ACHMEMENT. Harvey C. Lehman. In the Gerontololist.
Sept.0 1962. p. 141-148.

1965 HANDBOOK ON WOMIAMUEERS. Brings together and analyzes essential
in2ormation concerning women's employment and occupations; age end
marital status of women workers; their earnings, income and education;
State laws affecting employment of womena Women's Bureau, U.S. Dept. of
Labor. 321 p. U.S. Govt. Printing Office, Washington, D. C. $1.00.

REPORT OF THE COMMITTEE ON HOME AND COMMUNITY. President's Commission
on the Status of libmen. 1963. 51p. Contains a brief analysis of
the tack of homemaking, analysis and recommendations with respect to
needed services related to employment and reaated areas, resources in
untapped womanpower-both paid and volunteer, responsibility of agencies
to provide these essential services. UeS. Govt. Printing Office,
Washingban 25, D.C. 350.



REPORT OF THE COMMITTEE ON PRIVATE EMPLOYMENT. President's Commission

on the Status of Women. 1963. 55 p. Recommendations for equal employ-

ment opportunity for women, equal pay, utilizations of skills through

part-time employment. U.S. Govt. Printing Office, Washington, D. C. 400.'

SERVING THE OVER-40 WORKER. Emplumentacuritylariew. November, 1963.

p. 3-28. Series of articles include 'Experience Unlimited') Job Develop-

ment for Older Workers', 'A New Approach to Older Worker Problems',

U.S. Govt. Printing Office, Washington 25, D. C. 200.

THE STATUS OF THE MATURE GIFTED INDIVIDUAL AS A BASIS FOR EVALUATION

OF THE AGING PROCESS. Helen Marshall and Melita H. Oden. In the

Gerontologist, December, 1962. p. 201-206.

SUGGESTED GUIDELINES FOR FURTHER COORDINATION OF EDUCATIONAL

INSTITUTIONS AND EMPLOYMNT SERVICES. National Vocational Guidance

Assoc., In the Vontion1 Guidance Quarterly) Spring, 1965. p. 215-22l.

TRENDS IN EDUCATIONAL ATTAINMENT OF WOMEN. 1965. 17 p. Examines the

relationsW:p between a uoman's education and her labor-force participation

Charts and tables. Women's Bureau. U.S. Dept. of Labor, Wash., D.C. Free

, WHAT'S NEW ABOUT WOMEN WORKERS? Revised 1963. Women's Bureau.

'T. U.S. Dept. of Labor, Washington 25, D. C. 50.

WOMEN AT WORK. Midge Decter. Commenam. March, 1961. p. 243-250.

WOMEN IN POVERTY. July, 3964. 6 p. Prepared at the request of the

Womenls Section, President's Task Fbrce on the Wu AgaInst Poverty,

Womenls Bureau, U.S. Dept. of Labor, Washington 25, D.C. Free.

WOMEN WORKERS IN 1960: GEOGRAPHICAL DIFFERENCES. Bulletin 284. 1962.

17 pc, Geographical shifts in the emiloymeDt of vomen 1950-1960. Includes

personal, occupatlonal, and imome characteristics. U.S. Govt. Printing

Offices Washington 25, D. C. 150.

CONFERENCES AND WORKSHOPS: WOMEN WORKERS

CATALYST. Proceedings from the First Cata7yst on Camms Conference. A

Program Proposal. Disolrises tie spco:T.al Leeds of women; Academic-

VocatIonal Counseling alid Placements Contimalig Education on-and-off

campus; Motivation for continuing e?Inoation. Conference held at

Margaret Carnegie College, Carnegie Institute of Technology, Nay 15-16.

1964. 94 p. Catalyst, 10 East End. Ave., New York, N. Y. 10021. $1.00.

EMPLOYMENT AND THE MATURE WOMAN: A GROUP SEMINAR. James Hefter.

The yoicat1xls1 Guidance Quarteily.. Summer, 1962. p. 251-253. Article

descrlbes the use of the group conference by two community agencies to

help mature women make the stride from home to 'work.



PROBLEMS AND PROSPECTS OF WORKING WOMEN. Conference held at University

of Southern California, Los Angeles, Califon/la, Sept. 8-9, 1961.

29 p. Women's Bureau, UoS. Dept. of Labor, Washington 25, Do C. Free.

REPORT OF CONNECTICUT VALLEY CONFERENCE ON EMPLOYMENT PROBLEMS OF

WOMEN. Held at Mcunt Holyoke College, South Hadley, Mbaso March 16-17,

1962. 31:p. Women's Bureau, U.S. Dept. of Labor, Washington 25, D.C. Free.

.\,REPORT OF FIRST WORKSHOP, 1962. Anne Cronin, Director. 1963. 20 p.

'`Also a Bibliography, "Recommended Reading". 1965. 4 p. Purpose to

help check the waste of talent and abilities among educated women*

Seven College Vocational Workshops, 606 West 120 Street, N. Y., 100270Free.

\)(REPORT 07 MICHIGAN CONFERENCE ON PROBLEMS OF EMPLOYED MEN. Held at
Michigan State University, East Lansing, Michigan. Sept. 30, 1961. 23 p4

Women's Bureau, U. S. Dept. of Labor, Washington 25, D. C. Free,

REPORT OF THE WORLD OF WORK CONFERENCE ON CAREER AND JOB OPPORTUNIT/ES.

Held at Howard University, Washington, D. C. July 27-28, 1962. 36 p.

Women's Bureau. U. S. Dept. of Labor, Washington 25,D. C. Free.

.)elTEPORT OF UNIVERSITY OF IOWA CONFERENCE ON EMPLOYMENT PROBLEMS OF

WORKING WOMEN. Held at Iowa Memorial Union, Iowa City, Iowa, May 10-11,

1963. 30 po Women's Bureau, U. S. Dept. of Labor, Wash., 25, D. C. Free.

TODAY'S WOMAN IN TOMORROW'S WORLD. Report of Conference Commemorating

the 40th Anntversary of the Mbmen's Bureau. June 2-3, 1960. Washington,

D.C. Bulletin NO. 276. 138 p. Discusses expected problems of women

workers in tomorrow's world, their special training and educational

requirements, job discrimination. U.S. Govt. Printing Office,

Washington 25, D. C. 500.

EMPLOYPENT: Cf0VERNMENT

FEDERAL CAREERS FOR WOMEN. Rev. 1964. 12 p. Future prospects and the

way to a Federal Career. U.S. Govt. Printing Office, Wash*, D.C. 100.

REPORT OF THE COMMITTEE ON FEDERAL EMPLOYMENT* President's Commission

on the Status of Women. 1963. 195 po Work opportunities for womea in the

Federal Civil Service, the Military Service, and the Foreign Service.

U.S. Govt. Printing Office, Washington 25, D. C. $1.50.

TALENT SEARCH FOR WOMANPOWER. Evelyn Harrison. In AAUW Journsl.

March, 1965. p. 99-101. Current search for high level woman-powr for

Federal Employment.

WOMEN IN THE FEDERAL SERVICE, 1939-1959. Revised 1962. 21 p. Status of

women workers in the Federal Service, locations, grades and salaries,

and ompaticns. Also employment trends. U.S. Govt. Printing Office,

Washington 25, D. C. 150.

U.S. aviL SERVICE COMMISSION JOB BRIEFS. Selected Federal jobe.

Sample test questions. Office Orniairo Opportunity, Washington 25, D.O.

1966. 74 p. Free.
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THE CHANGING ROLE OF COLLEGE WOMEN. A Bibliography. Jane Schwartz.
1962. 4 p. Practical considerations for women returning to work, and
programs for education and retraining. Alumnae Advisory Center,
541 Madison Avenue, New York 22, N. Y. 50O.

DEMAND AND SUPPLY OF COLLEGE GRADUATES TO 1975. Proportion of newly
trained college graduates by field of specialization erpected to enter
each fields re-entranbsto occupations and supply of college graduates
from other sources* U.S. Bureau of Labor Statistics, Division of
Manpower and Outlook, Whshington 25, D. C. (In Process).

EMPLOYMENT OUTLOOK FOR 1964 GRADUATES OF TWO-MR COLLEGE PROGRAMS.
Bureau of Labor Statistics, U.S. Dept. of. Labor, Washington; D. C. Free.

JOB HORIZONS FOR COLLEGE WOMEN IN THE 1960's. 1964. 78 p. Types of
careers open to college women, educational and training requirements for
entry into various professions. Suggests resources for major occupational
fields. U.S. flovt* Printing Office, Washington, D. C. 20402. 300.

JOB OPPORTUNITIES FOR WOMEN COLLEGE GRADUATES. Monthly labor Review.
APril, 1964. p* 396-400* U. S. Bureau of Labor Statistics, Division of
Manpower and Occupational Outlook, Washington 25; D. C.

A MANAGEMENT TRAINING PROGRAM FOR WOYEN COLLEGE GRADUATES, age 3545
who plan on returning to the labor force is in the process of experi-
mentation* For details, write to Franklin B. Dexter, Personnel Supervisor,.
Training Methods, New York Telephone Co., 1140 West St., New York 10007.

PART-TIME EMPLOYMENT. Employer Attitudes on Opportunities for the
College-Trained Woman. Jane Schwartz. A survey to find guidelines .

toward the more effective use of college-trained women who are available
only part time. Alumnae Advisory Center, Inc., New York, N. Y. 1964.
62 p. $1000.

PART-TIME RESEARCH ASSOCIATES. Opportunities for talented, married
college graduates to do part-time work. Mrs. Audrey C. Cohen,
President, Part-Time Research Assoc., Box 3393, Grand Central Station,
New York 17, New York.

PATTERNS IN WOMANPOWERs A PILOT STUDY. In journal of the National
Assoc. of Women Deans and Counselors, januari77062, p. 81-67. A pilot
study of 100 working women in Naw York City. Suggests methods to aid
in bringing educated womanpower, 30-plus back into the labor foroe, and
lists areas for further research.

THE PLACEMENT OF COLLEGE TEACHERS. David 0. Brown. (Carroll Hall,
University of North Carolina, Chapel Hill, North Carolina). A Research
Contract sponsored under the Manpower Development and Training Act by
the U. &Dept. of Labor, Office of Manpower, Automation and Training.
June 12, 1964. 9 p. Manpower Administration, U. &Dept* of Labor; ,

Washington 25; D..C. Free,
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EMPLOYMENT: NON-COLLEGE

CAREER CLINIC FOR MATURE WOMEN, INC. OF GREATER MINNEAPOLIS. A guide
book to help mature women acquire employable skills and adjust to
business life. January$ 4.496ja 35 p. Details of development and
operation to develop an, 6i:cation program to help women help them-
selves. Nannette Jayne Elmquist, Career Clinic for Mature Women, Ina.

City Hall, Room 127, Minneapolis 15, Minn. Free.

?CONTINUING REPORT ON JOB HORIZONS FOR WOMEN IN NEW YORK STATE.
Information on resources and trend setter projects of value to
community organizations and professional and educational groups
interested in promoting job and vocational opportunities in New York

State. New York State Woman's Program. Dept. of Commerce, New York
State, 112 State Street, Albany, New York. Ask to be placed on
mailing list. (New York State residents only). Free.

EARNING OPORTUNITIES FORUM FOR MATURE WORKERS. Proceedings of

conference held in Nashville, Tenn. October 6, 1960. 1961. 57 p.
Dept. of Employment Security. Nashville, Tenn. Free.

EVERYBODY'S TALKING ABOUT TRAINED WORKERS FOR TIE FUTURE. Women
Workers Can Meet the Challenge. July, 1963. 8 p. Women's Bureau.
U. S. Dept, of Labor, Washington 25, D. C. Free.

PART-T1ME EMPI.OYMENT FOR WOMEN. Bulletin 273. 53 p. 1960. Pertinent
information on occupations which lend. themselves to part-time work.
U,S. Govt. Printing Office, Washington 25, D. C. 300.

PRIVATE EMPLOYMENT OPPORTUNITIES. In "Four Consultations". Report of

the President's Commission on the Status of Women, page 1-7. See

item two on page two of this list.

SO YOU WANT TO GO TO WORK. Brochure describes jobs in demand for

mature women. Nassau Program of General Assistance for Ladies Seeking

Job Information. The Nassau GALS Program. Vocational Education and
Extension Bd., County of Nassau, 288 Old Country Road, Mineola, L.I.

6 p. Free.

UNEMPLOYMENT OF WOMEN. Women's Bureau for the National Manpower
Advisory Committee, Washington 25, D. C. Free.

WHAT'S NEW ABOUT WOMEN VORKERS? Leaflet No. 18. 1963. U.S. Govt.

Printing Office, Washinglon 259 D, C. 50.

GUrJANCE AND COUNSELING: MATURE VOMEN: OCCUPATIONAL INFORMATION

CAREER GUIDE FOR DEMAND OMPATIONS. 1965. 40 p. Information on
occupations that are in denand in many areas and require pre...employ-

ment training. Includes special characteristics inherent in the job.

U.S. Govt. Printing Office, Washington 25, D. C. 300.

CAREERS FOR WOMEN IN THE BIOLOGICAL SCIENCES. 1961. 86 p. U.S.

Govt. Printing Office, Washington 25, D. C. 400.



CAREERS FOR WOMEN AS TECHNICIANS. 1961. 28 p. U.S.Govt. Printing Office.
Washington 25, D. C. 200.

CHANGES IN WOMEN'S OCCUPATIONS, 1950-1960. Discusses the shifts in women's
employment by type of work and major occupational group and the detailed
occupations in which women's employmant had increased over the 10-year
period. 1965. Women's Bureau, U.S. Dept. of Labor.

THE CHANGING WORK PATTERN OF COLLEGE WOMEN. Journal of College Placement,
April, 1964. p. 28-29.

CLERICAL OCCUPATIONS FOR WOMEN-TCDAY AND TOMORROW. 1964. 69 po Directed
to mature women returning to the labor force and employed women who wish
to explore new fields. Highlights changes in demand, duties, and
preparation for clerical work. U.S. Govt. Printing Office, Washington 25,
D.C. 350.

COUNSELING IMPLICATIONS OF WOMAN'S CHANGING ROLE, Gertrude Zemon Gass,
Personnel and Guidance Journal, March, 1959, p. 482-487.

NxCOUNSELING MATURE ADULTS, Cornelia McCune. Descriptive paper presented
4at the 1965 Annual Convention of the American Personnel and Guidance Assoc.i
(See,MP Guidelines, Women's Continuing Education Program, May, 1965, Univ.
of Minn., Minneapolis, Minn. 55455).

/COUNSELING OF GIRLS AND MATURE WEN. Janice N. Hedges. Some special
considerations. Employment Service Review, Dec., 1964. p. 23-24.

COUNSELOR'S GUIDE TO OCCUPATIONAL AND OTHER MANPOWER INFORMATION. An
annotated bibliography of over 300 selected government publications pro-
viding counselors with occupational and related information. Inclmdes a
list of Federal Govt. periodicals of particular interest to counselors.
An excellent directory of government resources. 1965. 87 p. U.S. Govt.
Printing Office, Washington 25, D. C. 500.

V JOB HORIZONS FOR NEW YORK STATE WOMEN. A Catalog of Information Sources.
A list of free and inexpensive resource materials on careers; current books
dealing mith job opportunities for women; and a listing of community -
sponsored agencies offering vocational counseling services for Nomen.
Woman's Program, New York State Dept. of Commerce, 112 State Street,
Albany, New York 12207. Available to Nev York State residents. Free.

OCCUPATIONAL INFORMATION. A Classified Bibliography. Marjorie E0 Michels.
Revised 1960. 24 p. Counseling Center. University of California, Berkeley,
California, Apply.

OCCUPATIONAL LITERATURE. An Annotated Bibliography. Gertrude Forrester.
1964. 675 p. H. W. Wilson Company, New York. $7.50.

-*OCCUPATIONAL OUTLOOK HANDBOOK. 1966-1967. Employment Information on
Major Occupations for Use in Guidance. 1966. 856 p. U.S. Govt. Printing
Office, Wrashington 25, D. C. $5.00. (Revised every two years).



lArOCCUPATIONAL OUTLOOK QUARTERLY. Supplements the Handbook. It expands and
updates occupational outlook and manpower information between Handbook
editions. Provides counselors with current information on employment trends
and outlook. U.S. Govt. Printing Office, Washington 25, D.C. Annual

subscription (4 issues) $1025.

14THE QUIET REVOLUTION IN LEISURE TIME. Peter Henle. Occu ational Outlook

Quarterly. May, 1965 p. 5-9. (Entire issue devoted to fiRecreation in
Review!). Bureau of Labor Statistics, U.S. Dept. of Labor, Washington 25,

D.C. (Per copy 350).

LiREPORT ON UNDERGRADUATE COUNSELING AND CONTINUING EDUCATION MID GUIDANCE FOR
I'MATURE WOMEN. H. Gilbert Nicol in Proceedin s from the First Catalyst on

Canpus Conference. p. 80-86. Includes survey of programs, undergraduate
and graduate* financial assistance; special broad programs for adults;
non-sredit seminars for mature women. Margaret Morrison.Carnegis College,
Carnegie Institute of Technology, May 15-16, 1964. 94 p. Pittsburgh 13, Ps.$1.

TEACHING AS A CAREER. Rev. 1965. 32 p. To stimulate capable mature

persons for careers in education. Includes a special section on new teach-

ing opportunities and emphasizes opportunities for teaching in colleges and
universities. U.S. Govt. Printing Office, Washington 25, D. C. 200.

WOMEN IN SCIENTIFIC CAREERS. NSF 61-50. 1961. 18 p. Presents the
educational and occupational characteristics of women in the labor force
and in science careers. Career possibilities in science and potential of

women as technical workers. U.S. Govt. Printing Office, Washington, D.C. 200.

JOB HUNTING AIDS: MATURE WOMEN

APPLYING FOR YOUR FIRST JOB. Gertrude H. Frese. 2 p. leaflet. Woman's

Program. Ntw York State Dept. of Commerce, 112 State Street, Albany, N.Y.Free.

ARE YOU A WOMAN LOOKING FOR A JOB? Pointers on type of job to look for and
haw to look for it. 1964. 10 p. New York State Dept. of Labor, Division of
Employment, 370 Seventh Avenue, New York City. Free.

CONSUMER INFORMATION SOURCES. Dec. 1963. 23 p. A useful listing of sources
that maybe helpful for employment suggestions fcr the mature woman. Catalog
prepared by the Woman's Program, New York State Dept. of Commerce,
112 State Street, Albany 7, New York. Free.

DO YOU THINK YOU NANT A JOB? Drue E. Matthews. 1964. 21 p. Points out basic
procedures for mature women returning to work. Alumnae Office, Mount Holyoke
College, South Hadley, Mass. 350.

DO'S AND DONT'S FOR MATURE JOB SEEKERS. 1962. 5 p. National Assoc. of
Manufacturers, Industrial Relations Division, 277 Park Ave., New York, N.Y.
Free.

FAMILY FINANCIAL PLANNING. News page issued regularly by the Woments
Division, Institute of Life Insurance, New York, N. Y. 10017 contains
interesting data on mature women workers. Free.



GUIDE TO PREPARING A RESUME. Henrietta Winkler and Ruth Florenz. A

guide to help one evaluate his "selling points" and present them in an

effective organized manner. 37 p. New York State Employment Service,

Professional Office, 444 Madison Ave., New York City 22, N. Y. Free.

HOW TO GET AND HOLD THE RIGHT JOB. 1964. 19 p. U.S. Dept. of Labor.

U.S. Govt. Printing Office, Washington 25, D. C. 100.

HOW TO LAND THE JOB YOU WANT. Jules Z. Willing. 192 p. A complete,

detailed, blueprint for resume writing and covering all methods of job

hunting. The New American Library, 501 Madisoa Avenue, New York 22. 500.

JOBS IN THE NVg YORK-NORTHEASTERN NEW JERSEY AREA. Including Statistical

Summary. December, 1964. 30.p. The report analyzes job patterns during

1958-1963, providing estimates of labor force replacement needs of the

19601s for workers at various skill levels. Single copy free. U.S. Dept.

of Labor, 341 -9th Avenue, New York 10001.

MAKING THE MOST OF YOUR JOB INTERVIEW. 1964. 18 p. NW York Life
Insurance Company, 51 Madison Avenue, New York City. Free.

"MAN MARKETING CLINIC", a free service for additional help in improving

one's resume, sponsored by the Sales Executive Club of New York. (meets

7 P.m. Tuesday evenings, Conference Room Op New York Life Insurance Co.

Annex Bldg., Madison. Ave. & 27th St.) Aids in helping job seekers how to

successfully market their special talents and experience; also to

organize a job hunting campaign. Sales Executive ClUb of New York, Hotel

Roosevelt, New York 17, NW York.

MEMO ON JOB-FINDING FOR THE MATURE WOMAN. 1963. Leaflet No. 13.

Importance of job skills, planning interviews, social security caverage

for mature women in seeking employment. U.S. Govt. Printing Office,

Washington, D. C. 50.

MERCHANDISING YOUR JOB TALENTS. Basic principles and techniques for

organizing your own job hunting campaign. 1964. 20 p. U.S. Govt. Printing

Office, Washington 25, D. C. 250.

SUGGESTIONS FOR WORKERS OVER 50. 8 p. Paul A. Wilson. Vocational

Guidance Bureau, Cleveland, Ohio. Free.

TEN POINTS FOR MEN JOB SEEKERS. Dr. Niki Kominik. Covers three main

areas; making appointments, preparing the resume, and the interview.

1964. 3 p. leaflet. Woman's Program, New York State Dept. of Commerce,

112 State Street, Albany, New York. Free.

WOMEN GO TO WORK AT ANY AGE. George Lawton. Altrusa International.

332 South Michigan. Avenue, Chicago 4, Illinois. 500.

YOU CAN GET THAT JOB! Maturity is an Asset. 12 p. U. S. Govt. Printing

Office, Washington 25, D. C. 100.

CNER FORTY? Hints for hunting a job; a guide to aid persons over 40
in obtaining employment. 1966. 6 p. State Commission on the Aging.
Roam 901-C State Office Bldg., Baltimore, Md., 21201. Free.
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RESEARCH STUDIES

APPRAISING EMPLOYMENT OPPORTUNITIES FOR HOME ECONOMISTS IN THE TWIN
CITIES. Mature home economists are extensively accepted for employment;
and women retrained in Home Economics are welcomed for permanent full
or part-tfme employment. S..........0.'olIndatiearsRoebucloasurant for the School

of Home Economics, Univ. of Minnesota, Minneapolis, Minn. Apply.

THE CHANGING SKILL AND OCCUPATIONAL COMPOSITION OF EMPLOYMENT OPPORTUNITIES
Harvard University, Cambridge, Mass. John Dunlap. A study to develop
more accurate groupings of occupations at, various skills and responsibility

levels to provide better estimates of changing job requirements. Man-

power Administration, U. S. Dept, of Labor, Washington 25, D. C. Free.

COLLECTION AIM ANALYSIS OF INFORMATION REGARDING EMPLOYMENT OF OLDER
WORKERS. Anthony J. Fantaci. Project No. BES-AA-63-4-l. (Data of

surveys completed in October 1964 were used in the 1965 Manpower Report

of the President, p. 133-148. Older women workers included). Bureau of

Employment Security, U.S. Dept. of Labor, Washington 25, D. C. $1.50.

DEMOGRAPHIC AND TEST CHARACTERISTICS OF MATURE FEMALE COLLEGE STUDENTS.
Vera N. Schletzer, Nancy S. Wright and Earl Nblting, Jr. Purpose of
study was to secure objective test data concerning the scholastic
ability, personality characteristics, vocational interests, and values
of mature women who expressed a desire for higher education. Paper to

be published in the APGA Journal, For information, apply to Dr. Schletzer

219 TNM, University of Minnesota, Minneapalis 55455, Minn.

GROWING UP POOR. 117 p. 1966. U.S. Govt. Printing Office, Washington,
25, D.C. 450. An overview and anlirsis of research related to child-

rearing and family life patterns of the poor with implications for the
emotional health, educational achievement, socia1 adjustment, and
marital stability of low-income families. Suggestions for action programs
included.

PROJECT ON MIDDLE AGE, Jewish Vacation Association, 207 E. 84 St.,
New York 28. Research projects to show psychological and social forces

that motivate middle-aged-women to seek employment. (Apply).
IN QUEST OF WIDER HORIZONS. The women after 40 thinks about a

job. 1962. 22 p.
A MEMORANDUM ON THE MOTIVATIONS OF MIDDIE-GEDWOMENINTHE

IOWER EDUCATIONAL BRACKETS TO RETURN-WORK.
WOMEN IN THE MIDDLE YEARS. 1961:-777P

RELATIONSHIP BETWEEN PATTERNS OF CHILD BEARING AND LABOR FORCE

PARTICIPATION OF WOMEN. Data should provide new insights into the

labor force propensities of women in different socio-economic statuses.
Bureau of the Census, U.S. Dept. of Commerce, Washington, D. C. (In
Process).

RETRAINING AND PLACEMENT OF MATURE HOME ECONOMISTS rm THE TWIN CITY
EMPLOYMENT MARKET. Grant for this study given by the Sears Roebuck.
Foundation in 1965. School of Time Economics, University of Minn.,
Minneapolis, Minnesota, Apply.



THE ROLE OF COLLEGES AND UNIVERSITIES IN THE EDUCATION OF THE AGED.
Andrew Hendrickson and Robert Barnes. 1964. .231.p. Discusses the educational
needs of the older person and suggests ways of meeting them on campuses, in
neighborhood centers, or through radio and television programs. Center for
Adult Education, College of Education, Ohio State University, Columbus, Ohio.
43210. Free.

SMALL BUSINESS AIDS AM) SOURCE MATERIALS: WOMEN

SMALL BUSINESS BIBLIOGRAPHY. Small Business Administration, Washington 25,
D.C. Catalogs listing complete series, availdble free, upon request.
Pamphlets provide excellent sources and reference materials for starting
individual business enterprises. Single copies of most publications are
available free. Partilularly useful for mature women are the following free
pamphlets: (These are revised periodically).

Advertising-Retail Store. 1963, 8 p
Apparel and Accessories for Women, Misses and Children. 1965,19 p,
Bakery Products. 1964. 8 p.
Bookstore Operation. 1963. 8 p.
Buying for Retail Stores. 1963. 12 p.
Catering. 1962. 24 13.

Food Stores. 1962, 8 p.
Gift and Art Stores, 1965. 8 p.
Handiorafts.and'Home Businesses. 1966. 19 p.
Hobby Shop. 1961. 8 p.
Interior Decorating. 1961. 8 p.
Jewelry Retailing. 1965. 12 p,
Motels. 1962. 8 p0
National Mailing-List Houses. 1964. 12 p.
New Product Development and Sales,1963. 12 p.
The Nursery Business. 19640 8 p.
Personnel Management. 1964. 8p.
Real Estate and Insurance. 1964. 16 p.
Restaurants. 1962. 12 p.
Retail Credit and Collections. 1963. 12 p.
Retail Florist. 1964. 8 p.
Retailing. 1963. 8 ro.

Retail Merchandising and Promotion. 1964. 20 p.
Selling by Mail Order. 1965. 12 p0
Store Arrangement and Display. 1964. 8 p.
Store Location, 1964. 8 p.
Suburban Shopping Centers. 1963. 8 p.
Toys, 1965. 12 p.
Variety Stores. 1965. 8 p.

BASIC LIBRARY REFERENCE SOURCES FOR BUSINESS USE. January, 1963. A
bibliography of sources of business information for the small business
person, containing the basic business directories, guides, and reference
materials, consulting services. 7 p. Small Business Administration,
Whshington 25, Da C. Free.



GUIDES TO INFORMATION SOURCES FOR EDUCATION IN DISTRIBUTION. 1961. 33 p
A basic guide of business tools; Federal government activities; workshops,

seminars, and in-service training; business periodicals and fact books;

directories, catalogs and related guides. U0S. Dept. of Commerce. U.S.

Govt. Printing Office, Nhshington 25, D. C. 200.

INFORMATION SOURCES FOR LOCATING INDUSTRIAL PROSPECTS. A selected list of

industrial and business periodical directories; information on how to

locate new prospects. 1964. 23 p. Area Redevelopment Administration,

U.S. Department of Commerce, Washington 25, D. C. Free.

MAJOR PROGRAMS PROVIDING FEDERAL FUNDS FOR EMPLOYMENT AND TRAINING. 1966.

10 p. U.S. Govt. Printing Office, Washington 25, D. C. 100. Programs to

supply funds and technical assistance to help idle or partially idle

Americans to work. Specifies major eligibility requirements, and tells

where to apply.

MARKETING RESEARCH PROCEDURES. 1963. 12 p. A bibliographic reference guide

on how to discover and expand marketing research through use of proper

research procedure and understanding of the marketing and economic environ-

ment. Small Business Administration, Washington 25, D. C. Free.

NATIONAL DIRECTORIES FOR USE IN MARKETING. 1963. 12 p. A bibliography for

locating manufacturers of specific kinds of goods; business publications;

trade and industrial associatiors; marketing information guides. Small

Business Administration,Nhshingn 25, D. C. Free.

RECORD KEEPING SYSTEMS. Small l'.Vores and Service Trade. 1966. 12 p.

Small Business Administratif.u. 14hington 25, D. C. Free. A list end brief

description of record keepilzg systems for proprietors of small businesses

with little or no experience or training in bookkeeping oraccounting, who

wish to maintain their own record system.

SOURCES OF INFORMATION ON AMERICAN FIRMS FOR INTERNATIONKL-BUYERS0 1966.

26 p. Identifies sources from which names, addresses and commercial informa-

tion on business firms in the U.S. are available; includes local sources:

business directories; mailing list houses; trade and professional associa-' -

tionertrade.journals, etc: U.S. Govt. Printing Office, Nhsh. 25, D.C. 150.

STARTING AND MANAGING A MALL BUSINESS OF YOUR OWN. Small Business

Adninistration. U.S. Govt. Printing Office, Nhshington 25, D. C. 250.

STEPS IN MAKING A BUSINESS DECISION. 1963. 4 p. Seven logical steps for

sound decisions, Small Marketers Aids. Small Business Administration,

Washington 25, D. C. Free,

TECHNIQUES OF SMALL-BUSINESS COUNSELING. 1964. 4 p. Value of counseling

for the business person on long-range policy of objectives as well as on

short-range operating problems. Small Business Administration, Mhnagement

Research Summary., Washington 25, D. C. Free.

YOUR BUSINESS. A Handbook of Management Aids. New York State Dept. of

Commerce, Albany, New York. 1963. 166 p. Free.
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STATUS OF WORKING WOMEN

ACADEMIC UMMEN. Mary Ellmann. Commentary. NT04 1965. p. 67-70.

AGE DISCRIMINATION PROHIBITED UMER STATE LAWS. A Table. Feb., 1966.
Fact Sheet No. 6-C. 20 p. Bureau of Labor Standards. U.S. Dept. of
Labor, Washington) D. C. 20210. Free.

BACKGROUND FACTS ON WOMEN WORKERS IN THE U.S. Jan., 1965. 15 P.
Women's Bureau, U.S.:Dept. of Labor, Washington, D. C. 25. Free.

BIBLIOGRAPHY ON AMERICAN WOMEN WORKERS. Part V of 1965 Handbook on
Women Workers. p. 292-314. Women's Bureau Bulletin No. 290. 32f57.
Supt. Gil Documents, Washington, D. C. 25. $1.00.
This handbook serves as a ready source of reference, dealing udth
women in the labor force: laws governing moments employment, status
and women's committees.

COUNSELING GIRLS TOWARD NEW PERSPECTIVES. A report of the Middle
Atlantic Regional Pilot Conference held in Phila., Pa., Dec. 2-4, 1965*
1966. 88 p. 3upt. of Documents, Washington, D. C. 20210. 350.

FUTURES FOR COLLEGE WOMEN IN NET.4 YORK. 1966. 36 p. Alumnae Advisory
Center, New York City. $1.00. Assists college women looking for jobs
in New York City.

THE HEALTH OF WOMEN WHO WORK. 1965. 62 p. Supt. of Documents,
Washington, D. C. 20402. 300.

INMSTSktp VALUES OF CAREER AND HOMEMAKING ORIENTED WOMEN.
Morton Wagman. In The Personnel and Guidance Journal) April, 1966.
P 794-801

JOB HORIZONS SERIES. Recent career information pamphlets. Woments
Program, New 'fork State Dept. of Commerce, 112 State Street, Albany,
New York. Free. (New York State residents).

KNOW YOUR RIGHTS. What a Working Wife Should Know About Her Legal
Rights. 1965. 14 p. Supt. of Documents, Washington, D. C. 20210. 150.

NEW APPROACHES TO COUNSELING GIRLS IN THE 19601s. A Report of the
Midwest Regional Pilot Conference held at the University of Chicago
Center for Continuing Education, Feb. 26-27, 1965. 1966. 88 p.
Supt. of Documents, Washington, D. C. 20210. 300.

ORGANIZATIONS OF INTEREST TO WOMEN. p. 27-290. In 1965 Handbook on
Women Workers, Women's Bureau, Bulletin 290. See item "Bibliography
on American, Women Workers", page 13.

PROGRESS AND PROSPECTS. The Report of the 2nd National Conference
of Governor's Commissions on the Status of Ubmen. Washington, D.C.
July 28-30, 1965. 81 p. Interdepartmental Committee on the Status
of Women, Women's Bureau, U.S. Dept. of Labor, Washington, D. C. Free.

LAWS OF SEX DISCRIMINATION IN EMPLOYMENT. Federal Civil Rights Act,
Title VII, State Fair Employment Fractices LAwc..-1966, 10 p..tiommOp
Bureau, U.S. Dept. of. Labor* Waphington 25, D. C. Free.



REPORT ON PROGRESS IN 1965 ON THE STATUS OF WOMEN. 2nd Annual Report of

Interdepartmental Committee and Citizens' Advisory Council on the Status of

Women. Dec. 31, 19650 63 p. Supt. of Documents, Washington, D. C. 20210. 450.

Status of women in education, home and community, employmant, labor standards,

security of basic income, legal and political improvement.

ROOM AT THE TOP FOR COLLEGE WOMEN? Sol Swerdloff. Reprinted from Occupational

Outlook Quarterly., May, 1964. 5 p. U. S. Dept. of Labor, Bureau of Labor

Statistics, Washington 25, D. C., Free.

SOURCES OF SATISFACTION IN THE LIVES OF WORKING WOMEN. Mary We Murence, in

Journal of Gerontology. April, 1961. p. 163-167. A study supported by a

grant from the Soroptimist Federation of the Americas to the Univ. of Toronto.

TALENT SEARCH FOR WOMANPOWER. Rev, Edition 1965. 4 p. U.S. Civil Service Comm.

Washington, D. C. 25, Free. Kinds of positions available for women in the

Federal Service; how and where to apply for them. Women Power, U.S. Civil Servic
Washington

VISTAS FOR WOMEN. Report of a Special Project 1963-65. Laura C. Gardner, D.0
Project Director. YWCA. of the U.S.A. 78 p. Apply. States guidelines for

local associations; suggests programs for mature women. Discusses pilot projects

WHAT ABOUT WOMEN'S ABSENTEEISM AND LABOR TURNOVER? 1966. 7 p. Women's Bureau.

U.S. Dept. of Labor, Washington, D. C. 20210. Free.

WHY COLLEGE-TRAINED MOTHERS WORK. Jack E. Rossmann and David P. Campbell.

Personnel and Guidance J urnal, June, 1965. p. 986-992.

WHY WOMEN ENTER ADO LEAVE THE LABOR MARKET. Weekly Labor News Memorandum.

Feb. 9, 1966. p. 1-2. Findings of a sample study made by the U.S. Census

Bureau. N.Y. State Dept. of Labor, 80 Centre Street, New York City. Free.

WHY WOMEN START AND STOP WORKING: A STUDY IN MOBILITY. Carl Rosenfeld and

Vera C. Perrella. Reprinted from Monthly Labor Review, Sept., 1965. Special

Labor Force Report NO. 59. Bureau of Labor Statistics, U.S. Dept. of Labor,

Washington 25$ D. C. Free.

WOMEN IN SCIENCE. Anne Roe. Personnel and Guidance Journal. April, 1966.

p. 784787, Women are to some extent disadvantaged in all scientific fields.

WOMEN MOVING AHEAD. Alice Y. Scates. American Education. March, 1966. p.

Need for drastic revision in continuing education, especially for the mature

woman.

TRAINING: TO UPGRADE SKILLS

/k\

ORMAL OCCUPATIONAL TRAINING OF ADULT WORKERS. Extent, nature and use of

ecollege training on current job by major fields of study and age groups.

Dec., 1964. 48 p. Manpower Administration, U.S. Dept. of Labor, Washington,

25, D. C. Free.

JOB TRAINING SUGGESTIONS FOR WOMEN AND GIRLS. Revised 1965. 11 p. Supt. of

Documents, WashiugtonD.C.,20210. 100.

k(/ONTRADITIONALLY TRAINED WOMEN AS MENTAL HEALTH
COUNSELORS/PSYCHOTHERAPISTS.

Thomas N. Magoon and Stuart E. Golann. Personnel and Guidance Journall,

April, 1966, p. 788 .793.



05CUPATI0NAL TRAINING OF WOMEN UNDER THE MDTA. Discusses the changing nature
of the work force as indicated by the characteristics of female trainees and
by the use of occupational training to upgrade their skills. Evaluates extent
to which training needs of unemployed women are being met. July, 1964. 19 p.
Manpower Admin., U. S. Dept. of Labor, Washington, D. C. Free.

OPERATION UPERDATE. Reprint of an article in the National Business Woman.
1/describing a New Horizons for Women Program of the George Washington University
Washington, D. C., 20006. Ruth H. Osborn, Staff Associate (Continuing
Education) Free.

l'ILOT PROJECTS IN TRAINING MENTAL HEALTH COUNSELORS. 1965. PHS Pub. #1254.
VSupt. of Documents, Washington, D. C. 20402. 300. Describes how a group of
college women from divyrse backgrounds were trained to serve as psychothera
peutic counselors.

RETRAINING OLDER ADULTS FOR EMPLOYMENT IN COMMUNITY SERVICES. Jeanne Thune,
iftet(astian Tine and F. Estelle Booth. Gerontologist, March, 1964. p. 5-9.
'Findings show that although education has some correlation with performance in
the field, age 'per se' does not seem to relate to such performance.

SUGGESTIONS TO WOMEN AND GIRLS ON TRAINING FOR FUTURE EMPLOYMENT. 1964. 11 p.
leaflet. Types of training programs availdble to women and occupational
fields for which they can obtain training. Govt. Printing Office, Wash., D.C.
100.

TRADE AND INDUSTRIAL EDUCATION FOR GIRLS AND WOMEN. A Directory of Training( -7
V,Programs. 1960. 65 p. Lists state-approved training programs in trade,
industrial and health occupations for women - by State. U.S. Govt. Printing
Office, Washington 25,D. C. 300.

TRAINING ALD PLACEMENT OF UNEMPLOYED OLDER WORKERS. A report of progress
and achievement under a contract between the National Council on the Aging and

./.-the Office of Manpower, Automation and Training. U.S. Dept. of Labor.
June 19-1963. Sept. 18, 1964. Demonstrates that when older workers are 057"Qe

provided with intensive training and essential services, they can be
satisfactorily placed in jobs in competitive industry. Identifies techniques
for achieving this purpose. Manpower Administration, U.S. Dept. of Labor,
Washington, 25, D. C. Single copy free.

TRAINING AND RETRAINING OIDER WORKERS. An Annotated Bibliography.
,1101-juanita M. Kreps and Ralph Laws. 1965. 22 p. The National Council on the Aging,

49 West 45 Street, New York, N. Y. 10036. $1.25.

TRAINING PROGRAMS FOR WOMEN. p. 205-223 in 1965 Handbook on Women Workers.
vlimen's Bureau, Bulletin 290. See item "Bibliography on American Women

Workers", page 13.

TRAINING OF WORKERS IN AMERICAN INDUSTRY. Report of a nationwide survey
NO. 1. An aid to appraise

Ari
training prograe

adequacy of the nation's manpower development efforts. 1964. 94 p.

ms in industry. 1962. Report

Bureau of Apprenticeship and Training. U. S. Dept. of Labor, Washington, 25,
D. C. Free.



WRAINING OPPORTUNITIES FOR WOMEN AND GIRLS. 1961. 64 p. Pre-employment
i'courses and initial training programs. Lists training programs in
specifia occupations and industries. Names and addresses of State
Employment and Education Offices. U.S. Govt. Printing Office,
Washington 25, D. C. 300.

TRAINING GUIDES AND PROGRAM DEVELOPMENT

CLERICAL AND RECORD KEEPING OCCUPATIONS. 1962. ?it p. u.s0 Govt. Printing
Office, Washington, D. C. 20402. 500. A Guide to train, re-train and
upgrade skills.

FOOD SERVICE INDUSTRY. Training Programs and Facilities. 1961. 183 p.
U.S. Govt. Printing Office, Washington 25, D. C. 650.

FOSTER FAMILY CARE FOR THE AGED. Bureau of Family Service. 1965. 141 pe
U.S. Govt. Printing Office, Washington 25, D. C. 200.

HOW TO BE A NURSES' AIDE IN A NURSING HOME. Instructors' Mhnual.
Division of Medical Care Admin., April, 1966. 20 p. Public Health
Service. U.S. Govt. Printing Office, Wash. 25, Dc C. 550.

MANAGEMENT PROBLEMS OF HOMEMAKERS EMPIOIED OUTSIDE THE HOME. Resource
materials for teaching. 1961. 153 p. U.S. Govt. Printing Office, Wash-

ington, D. C. 20402. 650.

ORGANIZING A DENTAL ASSISTANT TRAINING PROGRAM. Guidelines for formal
training programs and a manual for planning of dental assisting curriculume
and teaching facilities. 1965. 43 p. U.S. Govt. Printing Office,
Washington, D. C. 20402. 150.

PLANNING FUNCTIONAL FACILITIES FOR HOME ECONOMICS EDUCATION. 1965. 148 13.
U.S. Govt. Printing Office, Washington., D. C. 20402. 450. Current
developments in the home economics curriculum; facilities for teaching
home economics.

SEA FOOD MERCHANDISING. A Guide for Training Programs. 1964. 72 13.
U.S. Govt. Printing Office, Washinbton, D. C. 20402. 300.

SIMPLIFIED HOUSEKEEPING DIRECTIONS FOR HOMEMAKERS. Housekeeping job

sheets for use with aspiring homemakers. Dept. of Housing and Urban
Development. 1965. 24 p. U.S. Govt. Printing Office, Washington, D.C. 150.

STENOGRAPHIC-SECRETARIAL OCCUPATIONS. 1962. 64 p. U.S. Govt. Printing
Office, Washington, D. C. 20402. 450. Basic education and skill develop-
ment for entry jobs, "refresher" training for those who have been out of .

the field for some time and specialised training for advancement to
more responsible positions.

TRAINING IN SERVICE OCCUPATIONS. March, 1966. 12 p. Manpower Administra-
tion. U.S. Dept. of Labor, Washington 25, D. 0. Free.
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SHORT -TERM SUGGESTED TRAINING.GUIDES: These curriculum guides, prepared
by the Federal Manpower training specialists provide basic education and
skills required for entry jobs in the particular field of work. Course
content, teaching techniques, supplemental instructional material are
discussed and analyzed. Obtainable through the U.S. Govt. Printing Office,
Washington, D. 0. 20402.

Child Day Care Center Whrker. 1966.

Clothing Maintenance Specialists. 1964. 13 p. 200.

Companion to an Elderly Person. 1964. 13 13. 200.

Family Dinner Service Specialist, 1964. 21 p. 250.

The Homemaker's Assistant. 1964. 14 p. 200.

Hotel and Motel Housekeeping Aide. 1964. 11 p. 200.

Management Aide in Low-Rent Public Housing Projects. 1964. 22 p. 200.

Supefvised Food Service Worker. 1964. 13 p. 200.

The Visiting Homemaker. 1964. 14 p. 200.

VOLUNTEER WORK

BEING A TRAINED VOLUNTEER IN NURSING HOMES AND HOMES FOR THE AGED. Oregon
Ste.:43 Board of Health. P. 0. Box 231. Portland, Oregon, 97207. 1963. 20 p.
Free.

A GUIDE FOR CHAIRMEN OF VOLUNTEERS. 1965. 35 p. Division of Services for
the Aging. State Dept. of Social Welfare, Topeka, Kansas. .250.

!:CW TO SET UP A VOLUNTEE4 TALENT POOL FOR CUI4UNITY SERVICE. 1964. 23 p.
The Volunteer Talent Pool for the North Shore Communities of Chicago,
739 Elm Street, Winnetka, Illinois. Apply.

MEETING NEEDS OF OLDER PERSONS WHERE THEY LIVE. The State's Role in
Community Planning and Action. January, 1964. 97 ro. Selected papers from the
Conference of State Executives on Aging. April 22-24, 1963. (p. 8448)
(Use of the Elderly as Volunteers Through a Volunteer Placement Bureau).
Mrs. Myron E. Barg. Office of Aging, Welfare Adhinistration, U. S. Dept. of
Health, Education, and, Welfare, Whshington, D. C. Free.

KO TIME TO RETIRE. A.Senior Service Corps. Third Supplement in the
Series Program Ideas and Methods for Section Activities with Older Adults.
Includes a listing-of types of volunteer community service jobs. 1962.
32 p. National.Council of Jewish Women, New 'York 36, N. Y. Free.

a°41. A.( .

. ,

NEW PATTERNS IN VOLUNTEER WORK. Oct. 1963. In Report on Four Consultations
p. 11-20. The President's Commission on the Status of Ubmen. See page
2 of this list, item 2).
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OPERATION VOLUNTEERS. The Women's Committee of the President's Committee

on Employment of the Handicapped. 1963. Volunteer women's groups help

"create a climate" of positive attitudes that mill result in more jobs for

the handicapped workers. The Women's Committee, Washington 25, D. C. Free.

OREGON'S HANDBOOK FOR VOLUNTEERS SERVING THE AGED. A Guide to assist

volunteers, communities, organizations, groups, nursing homes and homes

for the aged. Oregon State Board of Health, 1400 S. W. 5th Ave., Portland,

Oregon, 97201. 1964. 51 p. Free.

THE SCRANTON PROJECT: TRAINING RETIRED PERSONS FOR THERAPEUTIC RECREATION

SERVICE. 1964. 14 p. Retirement Research and Welfare Assoc., Suite 411,

11346 Conn. Ave., N.W., Washington, D. C. 20036. Free.

A SENIOR SERVICE CORPS. National Council of Jewish Women. Proceedings of

the Institute. Jan., 1963. 34 p. Free.

SOME VIEWS ON VOLUNTEERS. Three Articles. Rehab. Record. Jan-Feb., p. 3-13.

TRAINING THE VOLUNTEER TO ASSIST THE HOME TEACHER OF THE ADULT BLIND.

Revised 1964. 47 p. Division of Training. Vocational Rehab. Admin.,

Washington, D. C. 20201. Single copy free.

THE USE OF NON-PROFESSIONAL AUXILIARY COUNSELLORS IN STAFFING A COUNSELOR

SERVICE. L. V. Harvey. Journal of Counseling PsyshRlaa. Winter, 1964.

P. 348-351. Article-alscusses use of non-professional voluntary counselors

in mental health programs and marriage guidance organizations.

THE VOLUNTEER AND THE OLDER PERSON. 1963. 29 p. Division of Services for the

Aging, State Dept. of Social Welfare of Kansas, Topeka, Kansas. Apply.

THE VOLUNTEER IN THE ROLE OF A FRIENDLY VISITOR TO THE AGED. Albert Deemer

and Oscar Stromberg. Journal of Jewish Communal SetyloA.March, 1963, p.306-331

VtIUNTEER OPPORTUVITIES FOR OLDER ADULTS. A Survty of current programs and

projects. June, 1965. 31 p. Committee on Aging. Dept. of Public Affairs.

Community Service Society of New York. Free.

VOLUNTEER WORK WITH THE MENTALLY RETARDED. Thomas Rich, Alden Gilmore

and Charles Williams. Rehabilitation Record, September-October, 1964,

P. 4-6.

WONEN IN COMMUNImY SERVICES, INC. (WICS). A volunteer program through

which the National Council of Jewish Women, National Council of Catholic

Women, National Council of Negro Women and United Church Women recruit

and screen women for the Federal Job Corps. (51 WICS Centers as of

June, 1965). Office of Economic Opportunity, U. S. Dept. nf Health,

Education and Welfare, Washington 25, D. C.
SID

THE HEALTH OF WOMEN WHO WORK. Margaret F. McKiever. 1965. 62 p. A

perspective of women's capabilities, and limitations, as workers; evaluates

primary factors affecting the health of working women; steps necessary to

protect the health of working women. U.S. Govt. Printing Office, Wash. 25,

D.C. 300.



- 19 -

CONTINUING EDUCATION FOR ADULT UrEN

CONTINUING EDUCATION FOR ADULTS AND THE STATE OF NEW YORK.
1960. 66 pp. University of the State of New York. State Education
Dept., Albany, New York. Free.

0,, EDUCATION AND A UMMENIS LIFE. Edited by Laurence E. Dennis. 1963.

Nit. 153 pp. Proceedings of a Conference on Women's Education held at
Itasca State Park in Minnesota in 1962. Discusses theory and practice

in continuing education and contains brief descriptions of each pilot
project in the area. American Council on Education, Wash. 36, D.C.
$2.50. paper.

GETTING THE UNIVERSITY AND COMMUNITY TO NORK TOGETHER ON PROBLEMS OF
THE OLDER DISABLED WORKER. George E. Davis. 1965. In "Report of the

Proceedings of a Conference on the Rehabilitation of the Older Disabled
Workers-the Academician's Responsibility", pp. 45-56. Lists various

activities by universities and colleges for older adults. 66 pp.

GOING TO COLLEGE IN NEW YORK STATE. A student guide to college and

university programs. Two-year, four-year and graduate. 1964. 142 pp.

Free to New York State School personnel when ordered through school
administrator. Publications Distribution Unit, Room 169, Education

Bldg., Albany, New York, 12224. 500.

LITERACY AND BASIC ELEMENTARY EDUCATION FOR ADULTS. Betty Arnett Ward
and Edward WaIrneBrice. A Selected Annotated Bibliography. 126 pp.

1961. U.S. Govt. Printing Office, Washington, 25, D. C. 350.

IJIFELONG EDUCATION. A. A. Liveright. In "Education and Automation:

The eoming World of Work and Leisure". pp. 90-110. The Bulletin of

the National Association of Seconda -School Princi als. Novas 1964.

$2.00 per issue. (122 pp.)

)fklEld YORK WOMEN AND THEIR CHANGING WORLD. Dec., 1964. 96 pp. Lists

programs of continuing education. p. 70. A report and recormendations

from the Governor's Committee on the Education and Employment of
Women. Suggests outlines for community activity. Executive Chamber,

State Capital, Albany, New York. Free.

;XTHE NEW YORK STATE HIGH SCHOOL EQUIVALENCY TESTING PRCGRAM.
General Information and Testing Schedule. 1965. 11 pp. University

of State of New York. State Education Dept. Regents Examination and

Scholarship Center, High School Equivalency Program, Albany, N. Y.
12224. Free.

PROGRAMS. Revised annually. Lists discussion programs, film, dramatic,

music and art, education programs and lectures given through the
New York PUblic Library. Office of Adult Services, Nor York Public
Library, 20 West 53 Street, New York 19, N. Y. Free.
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PRCGRESSING TOWARD A NEW DAY FOR THE OLDER AMERICAN. Reprint from the

Mays 1966 issue of Health, Education and Welfare "Indicators". 12 p.

U.S. Govt. Printing Office, Washington 25, D. C.

REPORT OF THE COMMITTEE ON EDUCATION. President's Commission on the Status

Vof Women. 1963. 71 p. Recommendations and analysis of educational experts
on the key education problems of women --including guidance and counseling,

and continuing education for the mature women. "Selected Bibliography on cy

Women's Education and Oareers",'prepared by Radcliffe Institute for (//21
Independent Study, p. 61-66. U.S. Govt. Printing Office, Washington, D.Cio

500.

REPORTS OF U.S. GOVT. AGENCIES: ADVANCING THE STATUS OF WOMEN. International

Cooperation Programs. May, 1966. 50 p. Women's Bureau, U.S. Dept. of Labor,

Washington 25, D. C. Free. Contribution of the U. S. Govt. Agencies and

tho role of American women in improving the status of women throughout the

world in: Agriculture; home economics; education, health and public

welfare; social and economic development; educational and cultural exchange

programs; and as women leaders and specialists.

1,\SECOI) CHANCE: NEW EDUCATION FOR WOMEN. Esther Raushenbush. Harper's

Magazine, October, 1962. p. 147-152 (Special supplement- The American Female)(

SEVEN COILEGE VOCATIONAL WORKSHOPS. Courses for the mature women college

prompduate who wishes to enter or re-enter the labor market or for volunteer

work in the community. Anne Cronin, Seven College Vocational Workshops,

606 West 120 Street, New York, N. Y. 10027.

TEACHING: A NATIONAL DIRECTORY OF PREPARATORY PROGRAMS FOR WOMEN COLLEGE

GRADUATES. 1964. 274 p. A comprehensive listing of undergraduate and

graduate programs available to women college graduates preparing for teach-

ing careers; teacher certification requirements of the 50 states; reading

lists for teacher preparation; school volunteer programs. Also helpful for

non-c'llege graduates who wish to prepare for teaching. Catalyst in Educa-

tion, 45 Labbe Avenue, Lewiston, Maine. $1.00.

IATHE TWO YEAR COLLEGE FOR WOMEN. A CHALLENGE MET. (Section 12, the New York

Times, March 7, 1965). A series of articles discusses how the two-year

college is helping to meet the needfor better education for women.

CONTINUING EDUCATION PROGRAMS FOR WOMEN? 1964. Women's Bureau,

U.S. Dept. of Labor, Washington 25, D. C. Free.

WOMAN'S DESTINY- -CHOICE OR CHANCE? Report of Conference held Nov., 21-22,

1963, at the University of Washington, Seattle, 1965. 86 p. Women's Bureau,

U.S. Govt. Printing Office, Wash. 25, D.C. Includes Wbrkshop on "Employment-.

What are her chances?"

WOMEN MOVING AHEAD. Alice Y. Scates. American Education. March, 1966, p.1-40

,4(WOMENIS EDUCATION. Published quarterly. Information on continuing education

\ravgram in every area of the country. A.A.U.W. Educational Foundation,
2401 Virginia Avenue, N.W., Washington 7, D. C. Quarterly'. $2.00 per ytar.



CORRESPONDENCE STUDY

Correspondence Sourcess Bulletins and Brochures listing correspondence
courses available through individual colleges and general correspondence
schools, with or without credit, are free upon request. Some of these ares

Bulletin of the American School. Quarterly. American School,
Chicago, Illinois, 60637.

Correspondence Courses in University Subjects. University of
Missouri, Columbia, Mo. 65202.

Correspondence Study. Utah State University. Logan, Utah.

Correspondence Study. University of Wiskshington, Seattle, Whehington.

Correspondence Study Courses. University of Minnesota, Minneapolis,

Man. 551455.

Correspondence Study Courses. George Peabody College for Teachers.
Correspondence Study Dept., Nashville, Term. 37203.

Correspuadence Study Dept., College Courses, University of
Oklahoma, Norman, Oklahoma.

University of Wisconsin. Correspondence Instruction Courses and

Adult Education. Correspondence Instruction Program, Madison, Wis.

CRITERIA AND STANDARDS OF THE DIVISION OF CORRESPONDENCE STUDY. National

rUniversity &tension Assoc. 1962. Bureau of Instructional Services, East Hall,
State University of Iowa, Iowa City, Iowa. Free.

DIRECTORY OF ACCREDITED PRIVATE HONE STUDY SCHOOLS. Accredited Home Stu4y

.k-VCourses for Industry Training and the Accreditation of Private Home Study
Schools. Pamphlets revised yearly and available through the Accrediting
Commission, National Home Study Council, Washington, D. C. 20009, Free.

It DIRECTORY OF CORRESPONDENCE SCHOOLS IN NEW YORK STATE. 1965. 7 p.
AlUniversity of the State of New York. State Education Dept., Division of

Industrial Education, Albany, N. Y. 12224. Free.

A GUIDE TO CORRESPONDENCE STUDY IN COLLEGES AND UNIVERSITIES. Lists

correspondence courses offered in 62 colleges, universities, and comparable

ffeducational agencies. Revised annually. Business Office, National University

Extension Assoc., 122 Social Science Bldg., University of Minnesota,
Minneapolis, Minn. 55455. 500.

THE HOME STUDY BLUE BOOK. Directory of Accredited Private Home SVmiy

AkSchools and Courses Meeting Standards of the Accrediting Commission.
AINational Home Study Council, 2000 "Ku Street, N. W., Washington 62 D. C.

40 p. Free.

LOOKING AT PRIVATE TRADE TRADE AND CORRESPONDENCE SCHOOLS. A Guide for

Students. 8 p. American Personnel and Guidance Assoc., 1605 New Hampshire

Avenues N. W.,Waehitigton, D. C. 20009. 2566.
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A NEW VIEW OF YOU: Contains new self-evaluation tests for women interested

in continuing their studies. Women's Institute for Continuing Study.

Scranton, Pennsylvania. 18515. Free.

)1NMEA CRITERIA AND STANDARDS FOR CORRESPONDENCE STUDY. Director of the

Correspondence Instruction Program, 427 Extension Bldg., Madison, Wisconsin.

Free.

ON OBTAINING COLLEGE CREDIT FOR HOME STUDY. Includes a listing of colleges

giving credit for home study. The Institute for University Studies,

76 Lincoln Avenue, Bergenfield, New Jersey. Free.

WOMEN'S INSTITUTE FOR CONTINUING STUDY. Catalog tells about NICS programs
lAand correspondence courses offered to serve the special educational needs

of American women. 61 p. NICS, Scranton, Penna. 18515. Free.

PROGRAMED SELF-INSTRUCTION AND AUDIO-VISUAL MATERIALS

FOUR CASE STUDIES OF PROGRAMED INSTRUCTION. 1964. 119 p. These four cases

of so-called "discovery teaching" try to identify the circumstances and

characteristics that seem to go with favorable or unfavorable results.

These studies are suggestive and provocative, Fund for the Advancement of

Education, 477 Madison Ave., New York, 10022, New York. Free.

A HANDBOOK OF PROGRAMED LEARNING INFORMATION. William F. Ryan. 1964. 59 p.

Discusses process of programing instruction, covering mass communication,

computer technology, its utilization in the classroom, criteria for

assessing programed instructional materials. Includes selected bibliography

of instructional media and a directory of publishers and manufacturers of

educational media. University of the State of New York, State Education

Dept., Albany, New York. 12224. Free.

IMPROVING THE LEARNING ENVIORNMENT. A study on the local preparation of

visual instructional materials. 0E-34031. 1963. 148 p, Covers national

survey of local production programs; case studies of outstanding programs;

teacher opinions concerning local production; specific recommendations for

initiating and expanding local production programs. U.S. Govt. Printing

Office, Washington 25, D. C. $1.000

LESSONS FOR SELF-INSTRUCTION IN BASIC SKILLS. Manual for Teachers,

1963. 40 p. Califronia Test Bureau, Monterey California.

METHO(S;'MATERIALSVAND TECHNIQUES IN MANPOWER TRAINIKG,.'Cluptor 7 in

Ethication ApLagnim-Passport to Opportunity, p. 43448. (Discusses

role of programed instruction in curriculum planning.) 4th Annual Report

of the Dept. of Health, Education and welfare to the Congress on Training

Activities. 1966. 92 pe U.S. Govt. Printing Office, Whsh.,D.C. 20402. 350*

NEW MUCATIONAL MEDIA. TITLE VII. Research Reports. 1965. 14 p. U.S. Govt.

Printing Office, Nhshington 25, D. C. 150. Abstracts of projects. (Public

Law 85-864) for research, experimentation and dissemination of information

for more effective utilization of TV, Radio, Motion Pictures, and
related media for educational purposes, indexed by content area, instrction-

al level, and characteristic of study population.
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THE OTHER KIM OF TEACHING. Eric Bender. Harper's. Jan. 1965. p. 47-55.
Programmed instruction may prove an unexpectedly useful tool for either
illiterates or the highly skilled.

PROGRAM AND SERVICES - 1965. A report on the Educational Materials Lab.
Division of International Studies and Services. 1965. 4 p. Office of
Education, U.S. Dept. of Health, Education and Welfare, 'dash. 25, D. C. Free.

PROGRAMMED INSTRUCTION: WHAT IT IS AND WHERE IT IS GOING. Ned A. Rosen
and Emil A. Mesics. Reprint Series No. 141. (Reprintei from Business
Quarter v, Canada's Management Journal, Summer, 1963, p. 39-48). New York
State School of Industrial and Labor Relations, Cornell University,
Ithaca, New York.. Apply.

THE RESEARCH ON PROGRAMED INSTRUCTION. An annotated bibliography. 1964. 114 p.
U.S. Govt. Printing Office, Washington 25, D. C. 500.

SOURCES OF INFORMATION ON EDUCATIONAL MEDIA. John A. Moldstad. 1963. 29 p.
Sources for self-instruction such as records, tapes, programmed learning,
TV, Audio-Visual programs, team teaching, etc. U.S. Govt. Printing Office,
Washington 25, D. C. 200.

SPECIAL CREDIT PROGRAMS

BROCHURES describing special programs and courses given in colleges to further
Adult Education; to prepare for occupations; or college adapter programs:

Basic Program of Liberal Education for Adults. University of Chicago,
University Extension, Chicago, Ill.

Brochure on Adult Education. Farleigh Dickinson University, East Ruther-
ford, New Jersey.

Center for Continuing Education. Sarah Lawrence College, Bronxville, N.Y.

Center for Continuing Education of Ubmen. Univ. of Michigan, Ann Arbor,
Michigan.

Cgntinuing Education Newsletter. School of Continuing Education, New
York University, Washington Square, New York, 10003. Free mailing list.

A Distinotive-Program Continuing Education for Women. University of
Pennsylvania, Philadelphia, Pa.

Fordham University, School of General Studies, Rose Hill Campus, Bronx,
N. 7".., 10458. Offers degree programs for older applicants in the evening.
Admission based mainly on interviews.

Goucher College Program in Continuing Education. Goucher College,
Baltimore, Mde

'Croat ty examination. Brochure describink college-level skamination
program-to meet needs of adUts and unaffiliated students who have 4

reached colloge-levelpraficiency through cormspondente school,
oducational radio aivi TV, inckpindcnirstud7, CEEB, 475 Riverside Pal.ve,
Nem York, N. Y. 10027..



le
VIP

-24.-

New York City Board of Higher Education and the City University in
conjunction with the State University of New York offer courses from

six weeks to a year or more. Centers In Harlem and Brooklyn prepare
persons for occupations; for further higher education. 536 E. 80 St.,

New York, N. Y. 10021.

Program for Continuing Education. St. Joseph's College for Women,

Brooklyn, N. Y.

School of Continuing Professional StlIdies. Pratt Institute. Food

Service Administration, design workshopz., professional packaging, and

others. Brooklyn, New York 11205.

Study of Real Estate Courses offered for college credit at Universities

and Colleges throughout the U.S. 1964. 52 p. National Assoc. of Real

Estate Boards, Dept. of Educat*on, Chicago 3, Illinois. Apply.

Sunrise Semester. For degree credit; for informal participation and

self-evaluation. New York University, Washington Square College of

Arts and SAence of New York City in conjunction with the CBS Television

Network.

Women's Continuing Education Program. The Minnesota Plan for the

Continuing Education of Women. MP Guidelines. Quarterly. 4 p. Free

mailing list. Opportunities for Adult Education at the University of

Minnesota. 10 p. Free. Minneapolis, Minn. 55453:

ADULT EDUCATION AND GUIDANCE SERVICES IN NNW YORK CITY. Programs for out-of

school youths and adults. Revised yearly. NYC Board of Education, 110 Living-

ston Street, Brooklyn, New York 11201. Free.

DATA ON CPE CANDIDATE BACKGROUND. William A. Lyons. Mhy, 1964. 25 p.

(Three out of five New Yorkers who took the College Proficiency aamination

in Mhy, 1964 were women; more than 40% of these women were over 40. Man5r

had developed their competencies through independent study, job experiences,

and adult education courses). College Proficiency Program, State Education

Dept., Albany, New York, 12224. Free.

THE NEW YORK COLLEGE PROFICIENCY PROGRAM. 1965. 77 p. A program of college

credit by examination. Discusses what you need to know about college

proficiency examinations, gives examination descriptions and lists cooperative

New York colleges and universities. University of the State of New York,

State Education Dept., Albany, New York, 12224, Free.

NEWYORK STATE COLLEGES WHICH OFFER CREDIT FOR 'STUDY ABROAD' is included

in Going To College In New York State, page 137. See item No. 4 on page

19 of this Bibliography.

PROCEEDINGS: PROFESSIONAL OPPORTUNITIES FOR WOMEN. A special program. 1964.

148 p. University Extension, University of California, Berkeley, California.
Includes retraining for professions and part-time work out of the home. Apply.

NO GO 410 NY GO 11. MN OM OM SO le NO OP ON MMMMMMMMMMMMM MO GO

WOMEN VIEW THEIR WORKING WORLD. Based on a study in mental health for the
Texas Federation of Business and Professional Women. Hogg Foundation for
Mental Health, University of Texas, Austin, Texas, 1963. 147 p. 250.


